Adding a New Facility to CERS

1. Start by clicking “Add New Facility”. Do not use the Search EXxisting
Facility button (this may link your business to a previous occupant for
your location).

Reguest Access {0 an Existing CERS Business

If your business/organization has previously used CERS to report on its facility(s), please search for

your business/organization. Search Existing Busin fFadlities

[ o
Add a New Facility

If you and your business are new to CERS, please add a new facility.

2. Provide an Address and click “Next”.

CERS BUSin ess Submittals) hacility, Compliance. My Business

Add New EacilityzProvide Address

—Provide Address
| Please enter vour facility's physical address below.

Address &

City & State ZipCode &
| & |

Version 2.22.0154 | Enhancements | CERS Central Diagnostics | Conditions of Use | Privacy Policy | Contact |

California Environmental Reporting System: Business | © 2013 California Environmental Protection Agency

e If your address already exists in CERS, DO NOT choose an existing Facility. Click “My Facility Not
Shown”
Add New Facility: Search From Existing Facilities

—Select From Existing Facilities-

User-entered Address
4585 Pacheco Bivd Martinez 94553

Multiple facility records exist in CERS for the address you entered. Please look for your facility in the list below and select any matches. Otherwise, select the
My Facility Not Shown button.

CERSID T Facility Name Y Headquarters Y Last Submittal Date h 4
- 10153160 cupa Martinez, CA 1172672013
- 10155800 J&A Engineering Empire Inc. Martinez, CA

10157465 Jessica Dry Cleaning Martinez, CA 11712014
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3. Provide Facility Name and click “Continue”.

-

Add New Eacility: Provide Eacility/Name

—Provide Facility Name

Facility Address
4585 Pacheco Blvd, Martinez CA 94553

Your Facility's Name
‘Contra Costa County CUPA| ‘

4. Provide your Contact information and click “Submit”.

CERS Business

——
Facility) Gompliance, iy 2dzluzss

Add New Eacility:/Add Your Business/Organization|to CERS

Your Facility Information————————— —Your CERS Business Information

Contra Costa County CUPA Provide/Update Your CERS Business Name*
4585 Pacheco Blvd

Martinez CA 94553 ‘Contra Costa County CUPA ‘
artinez
’ e.g., the legal/corporate name of your businessi/organization

Provide/Update Your Business Headquarters City/State
‘Martinez, CA ‘
e.g., Los Angeles, CA

* Single-facility Businesses: If your business will report on only one facility, your CERS Business Name should be the same as your
facility name.
* Multi-facility Businesses: Please modify your CERS Business/Organization Name to something applicable to all of your facilities,

typically your corporateflegal name. Once your have established your CERS Business, you can add
additional facilities andfor users as necessary.

rAdd Your Contact Information

| Your Phone Number (Required) Your Title (for this CERS Business)
ﬁ

Your facility has been added. Click “Continue”. This will automatically start
your submittal process.

Add New Facility: Facility Added

—Facility Added to CERS

Your facility has been added to CERS.
Please select the "Continue” button below to begin preparing your reports.

Vasant's Cafe
4585 Pacheco Blvd
Martinez, CA 94553

CERSID
10158251

— (=
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Note: You may also add additional facilities by using the “Add Facility” link
produced by hovering over the dark gray Facilities Tab on top.

My Business

C E R S B us i ness Submittals Facilities Con pliance

.« Listing
= Add Facility

" KEpOoIung >tatus

Home:

Home

= Inspection Status

Add Facility People/Users v: "a Contact Your
If you are new to CERS, or must 4 *You can allow/manage Local Regulator(s)
add new facility(s), the Add other pecple in your ( = Find cantact information

Facility pages will ensure you get business who need to view for your facility’s local
documents required for started comecily! or edit your facility
your facility(s).

Common Tasks

Start Facility
Submittal

g/ CERS will help walk you
7 through the forms and

regulator(s)
reporting.
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